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PETRONAS How to Upload Attachment in CFolder — 2 tier

What
To upload attachment in CFolder— 2 tier.
When

Perform this to upload attachment in CFolder — 2 tier in SUS portal.
Menu Path

https://supplier-selfservice.petronas.com.my/

Roles
Vendor

Helpful Hints

R | Required field entry
O | Optional field entry
C | Conditional field entry

Internal
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HOW TO UPLOAD ATACHMENT IN CFOLDER - 2 TIER

1. Go to https://supplier-selfservice.petronas.com.my/irj/portal to login to SUS portal. Please tick

the term of use and enter your User ID and Password and click Log on.

g

SUPPLIER SELF SERVICE

SAP NetWeaver

R S S B B R o s e N N G B i
Portal.
Vendor shall be required to adhere to PETRONAS Code of Conduct and A

Business Ethics and Anti-Bribery and Cormruption Manusl in the performance
of any work or services for PETRONAS.

Yes, | have read and understood the Terms of Use, PETRONAS Code of
Conduct and Business Ethics and Anti-Bribery and Corruption Manual, and
hereby accept the terms and conditions thereof.

UserD*

Password *

® 2008 SAP AG. All rights reserved o

Reacat miyv nacswined

2. At SUS Portal Home Page, click the ‘RFx and Auctions’ tab.

| | SEﬂrl::hl Advanced Ssarch

SUS Home

Portal Favorites

S(=l SAP SRM

Internal
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3. Under the RFx and Auctions tab, enter RFx number at Event Number field in order to view the

RFx.

Rfx and Auctions

oRFxs - All

| ¥ Mde Quick Crera Mantenance |

| £vent Numper o l Yo | >
Event Statis >l
My Responses From A4
View: [Staacard Vew) [w] [ /[ Cresze Resease Daplay Evest
E. Event Number Event Description Event Type
8200118174 SUaX15031 RFQ 2Twer EvakHer)
| 6200115811 SMEK150123 RFQ 2Tier EvaliHier)
10831155-P00S RFQ 2Tier EvakMier)
£200115697 SUEH150049 RFQ 2Twr EvakHiar)

Active Querios

oRFxs AN(EE7) Pttaned (O 0 Compisted (0
cAuctions Al Bubimded (0 & 2 Compieled (0
Vithout Category A Now Quecy (0)

T | [Retresn J Export 4|

Event Status Start Date End Date Responase Nomber Resgonse S
Publshed 05.05.2015 80004084127 Sutmtied
Publshed 30042015 Sutentied
Pubished 05.05201% Submtied
Pubisned 05.05201% 2000404141 Sutetiod

4. Click on ‘TECHNICAL RFX RESPONSE’ button under the ‘Create RFx Response’ screen.

Internal

Create RFx Response

RFx Response Humber 2000000566
RFx Response Version Humber Active Wersion

& Pls ensure all Technical Proposal documents are upioaded into CFokder via "Technical RFx Respanse” button before closing dateftime,

RFx Humber &200000138

Status In Process Submission Deadline 12}

RFx Version Number 1

[ Submi || Close | | | Read Only || Print Preview |

[ Check |I Technical RFx Response I Save || Questions and Answers (0} |
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Pop-up Screen: CFolder

fech. Responses

mySAP PLM

cFolders

Collaboration on the Web

Refresh  Search Favortes

Setings Hedp Logout
Folder Tech_Bid Heip
Current Path: Collaboration > . > . > SRM_TAME > Tech_Bid
Folder

To save any changes made. cick Save

Name Tech_Bid "
Subscnbe r
Authonzation | We

X [Hiotifications| [Additional Functions 4 [Cancel]

To create folder objects, select Croate. To copy or delete objects, select the required objects and then choose Copy or

Deivle

Foider Contants [Upioad POX Package[Create] Copy] (Copy s Boskmark] [ Delete] (A tine)
‘Names (Current Version | Read Status Changed by |Changed on
Btien Cocument ‘ MATAM ENTERPRISE SONBHD  |14.022012 14:31.05

a. Following the path, click on T Tech_Bid .
b. Click on button.
c. Click on @M link.

Internal
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Pop-up Screen: Create Document

o

Internal

Create Document

Mavigation:  Folder Overview
Current Path: Collaboration = .. = ... = SEM TAM| = Tech Bid = Create Document

Create Document

Enter the name and a description. Decide whether or not you want to upload a local f

Mame Mew Document 1

Description

Subscribe [

PGP Documents [ | You are only allowed to use PGP files in this

@ Upload Local File
Create File Later

TR [ Cancel

Enter Document Name.
Enter Description (Optional).

Click on to proceed and click on [€@M€&l] to undo/ cancel.
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Pop-up Screen: Create Version

Create Version

Mavigation:  Version Oveniew

Current Path: Collaboration = ... = ... = SEM TAMI| = Tech Bid = Mew Document 1 = Create Version

To select the required file, choose Browse and then Save.

Browse...

= | Cancel

a. Click to select file from local directory.

b. Click to save the document to CFolder or click on to undo/ cancel.

Internal




