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What
To create PO confirmation.
When

Perform this to create PO confirmation in SUS portal.
Menu Path

https://supplier-selfservice.petronas.com.my/

Roles
Vendor

Helpful Hints

R | Required field entry
O | Optional field entry
C | Conditional field entry

Internal


https://supplier-selfservice.petronas.com.my/

WORK INSTRUCTION Page: 2 of 5

Revision:

PETRONAS How to Create PO Confirmation

HOW TO CREATE PO CONFIRMATION.

1. Go to https://supplier-selfservice.petronas.com.my/irj/portal to login to SUS portal. Please tick

the term of use and enter your User ID and Password and click Log on.

i
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Portal.
Vendor shall be required to adhere to PETRONAS Code of Conduct and A
SUPPLIER SELF SERVICE Business Ethics and Anti-Bribery and Comuption Manual in the performance

of any work or services for PETRONAS.

Yes, | have read snd understood the Terms of Use, PETRONAS Code of
Conduct and Business Ethics and Anti-Bribery and Comuption Manusl, and
hereby scoept the terms and conditions thereof.

User D *

Password *

|| v
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® 2008 SAP AG. All rights reserved

2. Click ‘Find’ link. Enter PO number and click ‘FIND’ button.

Home [ Fing ] e

-{ Start Page > List of Purchase Orders > Find

I Document Search

I Type IPurchﬂ,se Order

I Timeframe All
I Created After _
I Status All

| Document Number | |

I Document Hame | |

I Partner Number I

IIPurchase Order NDI | |

[] search anly in Archive

Internal
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PETRONAS

3. Then, click document number 8xxxxxxxxx to display PO.

Home | Find
4 Start Page > List of Purchase Orders

| List of New Purchase Orders

| F‘rirt| | Download |

E. Purchase Order ... = Document Num.. =
[ | 3220005747 2000450501
BHEE Bl HB

4. Click ‘PROCESS’ button.

Display Purchase Order
lPrDce&s|| Display Document Flow | [ Downioad | [ Request for Down Payment |

isclaimer:

he "Provisional Tax Rate” information stated herein are for indicative purposes only based on the Goods and 5
esponsibiity of the vendor to seek independent advice and exercize due care in ensuring the correctness and

nvoice.
Basic Data
Document Number 8000450501
Document Name PO
Document Date 08.05.2015
Purchase Order No. 3220005747
001772044288

GST Registration Mo.

Reguested Follow-0n Documents  Purchase Order Response, Confirmation, Goods Receipt, Invoice

Item Overview

Number Status Product Line Type Short Text Service Breakdown Order guar|
10 |New |S0014020 STUDBOLT, 1/2"30MM . UNC.B7.2H 50 Pies

BHE ; . =HH
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5.

6.

Internal

Enter Document Name and click “‘CONFIRM ALL ITEMS’ button.

Process Purchase Order

[send | [How | [ cancel | [ Print] [ Downioad |

Terms of Use

e access and usage of this PETRONAS Supplier Self Service Portal is goj
equired to adhere to the PETRONAS Code of Conduct and Business Ethics|

Basic Data

| Document Number

| Document Name |P0

| Document Date 08.05.2015

[3220005747

| Purchase Order Mo.

| Requested Follow-0On Documents  Purchase Order Response, Confin

| status In Process

| confirm All tems | [ Deselect All tems |

Item status will update from ‘In Process’ to ‘Confirmed’.

Hem Overview

1.000 Activuni S00.00 MYR 1.000 #u:m'unl H

L .t Fmﬂmumwmmm LW 1.000 Activ.unk S00.00 MYR 1.000  Acty.und

| Confrm AN rems | | Deselect 40 Rems | | Expand 41| [ Colapse 41| .
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7.

Internal

Finally click ‘SEND’ button.

Process Purchase Order

|mca|..m.|mmm|

Terms of Use

The geoess and uasge of ths FETRONAS Suppler Sall Service Porlal @ govemsd by the berms and condilions 88 provided by the Terms)
PETROMAS Ciode of Conduct and Business Ethécs and Anti-Bribery and Corrupticn Mansal in Bhe perfiormance of any work or services 1o

| Purchasa Order He

| Regueshed Febow.-n D

I Basic Data
| Document Humesr BO000S04TS
| Document Hame [P0
| Bocument Date 15.01.2014
320014551

| Siwtus

e

Purchass Ovder Reapsnss, Confrmabon, Gobds Recepl, Mvdica

n Frocass




