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What
To print purchase order layout.
When

Perform this to print purchase order layout in SUS portal.
Menu Path

https://supplier-selfservice.petronas.com.my/

Roles
Vendor

Helpful Hints

R | Required field entry
O | Optional field entry
C | Conditional field entry
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HOW TO PRINT PURCHASE ORDER LAYOUT

1. Go to https://supplier-selfservice.petronas.com.my/irj/portal to login to SUS portal. Please tick
the term of use and enter your User ID and Password and click Log on.

SAP NetWeaver
PETRONAS 6

Vendor shall be required to adhere to PETRONAS Code of Conduct and A
SUPPLIER SELF SERVICE Business Ethics and Anti-Bribery and Comuption Manual in the performance

of any work or services for PETRONAS.

Yes, | have read and understood the Terms of Use, PETRONAS Code of
Conduct and Business Ethics and Anti-Bribery and Corruption Manual, and
hereby acoept the terms and conditions thereof.

User ID *
Password *
I Logon I v
Pacet mu nace wierd
A
© 2008 SAP AG. All rights reserved

2. SUS Home, click on “Find” link

w__

3US Home

Portal Favorites Bi= SAP SRM

Home | |Find ]I
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3. Pop-up Screen: Document Search
Home | Find | [
4 Start Page > Find
| Document Search
I Type IPurchase Order ﬂ
| Timeframe Al ~
| Created After I
I Status All R
I Document Mumber | |
| Document Name | |
I Partner Number I ﬂ
| Purchasze Order No. 3220005747 |
[ search Only in Archive

a. Enter Purchase Order Number.
b. Click ‘FIND’.

2. Under SUS Home ->Display Purchase Order, click on ‘PRINT’ button.

5US Home
1] i
Portal Favorites = . "
=l Eren | | Display Purchase Order |
= In Process —
= Confirmed | Create Confirmation | | Display Document Flow | | Duwnlnad| | Request for Down Payment|

= Partly Confirmed

= Rejected Disclaimer:

= Canceled by Customer
* Purchase Orders

= Confirmed

The "Provisional Tax Rate” information stated herein are for indicative purposes only based on the Goods|
independent advice and exercize due care in ensuring the correctness and completeness of any informal
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3. Pop-up Screen: File Download

ieDomniond =

Do you want to open or save this file?

Mame: susdoc.zip
Type: Compressed (zipped) Folder, 5.98KE

From: supplier-registration-tst.petronas.com.my

devretiriiairn

Open ] [ Save ] [ Cancel ]

= N | While files from the Intemet can be useful, some files can potentially
a ham your computer. f you do not trust the source, do not open ar
= save this file. What's the sk ?

a. Click to open the file directly.
b. Click to save the file to your local directory.

4. Purchase Order Layout Sample.
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