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Transaction Overview

What

Use this procedure to response to the RFQ invitation created by purchaser.

When

Perform this procedure when responding to the 1 Tier Evaluation and Non SUS RFQ.

Prerequisites

 RFQ invitation has been sent out to the bidders via email

Menu Path

To login to SRM Portal, go to https://supplier-selfservice.petronas.com.my/irj/portal

Transaction Code

Not Applicable

Roles

 Bidder

Helpful Hints

R Required field entry
O Optional field entry
C Conditional field entry

 

https://supplier-selfservice.petronas.com.my/irj/portal
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Screen Flow
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Procedure
1. Start the transaction using the menu path or transaction code.

SUS Home - SAP NetWeaver Portal - Windows Internet Explorer

2. Click RFx and Auctions (EHP1) tab control .

RFx and Auctions - SAP NetWeaver Portal - Windows Internet Explorer provided by 
iPerintis Sdn. Bhd.

3. For the first time log on, Click Delete Password button  in order to proceed to next 
step.
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RFx and Auctions - SAP NetWeaver Portal

4. Click Refresh button .

RFx and Auctions - SAP NetWeaver Portal

5. Click 6100000334 link label . The next screen appears at the back.
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RFx - SAP NetWeaver Portal

6. Click Participate button .

RFx - SAP NetWeaver Portal
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7. Click Create Response button .

The system displays message, "Your response has been sent, you will be informed of 
changes via email".

Create RFx Response - SAP NetWeaver Portal

8. On RFx Information tab, click Questions menu item  to answer all questions posted by 
the purchaser in RFQ header.
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Create RFx Response - SAP NetWeaver Portal

9. Click Yes radio button .

10. Click Notes and Attachments menu item . This screen will displays any 
additional notes / remarks for bidders.
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Create RFx Response - SAP NetWeaver Portal

11. Click Items tab control .

Create RFx Response - SAP NetWeaver Portal

12. Click button .



WORK INSTRUCTION  Page: 9 of 17
SUPPLIER RELATIONSHIP MANAGEMENT (SRM)  Revision: Approved

BE Manage eRFx (for Bidder - 1 Tier Evaluation)

Rev. Date: 28/10/2011 (For Internal Use Only) Prepared By: PQL

13. Click Details button . Scroll down to enter more information regarding price and estimated 
delivery days once PO has received.

Create RFx Response - SAP NetWeaver Portal

14. As required, complete/review the following fields:

Field R/O/C Description

Price: R Enter price of material / service charge offered by bidder.

Example:
10

Delivery Days 
(Calendar):

R Enter delivery days taken to deliver service / goods.

Example:
3

15. Click Questions tab control  to answer all questions on items.
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Create RFx Response - SAP NetWeaver Portal

16. Click button  to select date.

Create RFx Response - SAP NetWeaver Portal

17. Click 24 label .
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Kindly answer all questions , if there are multiple questions posted.

Create RFx Response - SAP NetWeaver Portal

18. Click on the next item button . Please repeat this process forward for another line item (if 
any).

19. Click Details button .
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Create RFx Response - SAP NetWeaver Portal

20. Click Item Data tab control .

Create RFx Response - SAP NetWeaver Portal
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21. Click check box .

Create RFx Response - SAP NetWeaver Portal

22. As required, complete/review the following fields:

Field R/O/C Description

Price: R Enter price of material / service charge offered by bidder.

Example:
10

Delivery Days 
(Calendar):

R Enter delivery days taken to deliver service / goods.

Example:
3

23. Click Questions tab control  to answer all questions on item (if any).
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Create RFx Response - SAP NetWeaver Portal

24. Click Notes and Attachments tab control  to view additional 
information/requirements provided by the purchaser..

Create RFx Response - SAP NetWeaver Portal
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25. Click Summary tab control .

Create RFx Response - SAP NetWeaver Portal

26. Click Tracking tab control  to view tracking history of the RFQ response.
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Create RFx Response - SAP NetWeaver Portal

27. Click Submit button .

Create RFx Response - SAP NetWeaver Portal

28. Click Close button .
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The system displays message, "RFx response 9000000309 submitted".


